-THIS IS A SAMPLE-
The letter you will make, should be following this format.


YOUR COMPANY NAME & LOGO
ADDRESS – PHONE – FAX

DATE:  ___ / ___ / _____


To Whom It May Concern:
I, (President Name) The president of (Company Name), Would Like to inform U.S Customs and Borders Protections that MR. (Shipper Name), (Position in Company, e.g. Vice President) is an authorized agent, buyer, seller, importer, exporter, etc. of (Company Name), and is responsible for all matter concerning the export and/or import of motor vehicles on behalf of our company.

Thank you,
(President Name) 
President
